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GENERAL PROVISIONS


Article 1

With this Regulation, in accordance with the legal provisions, in order to advance the fire protection, prevention and avoidance of the risk and consequences of fire, in all facilities of the College "Globus" are determined: fire protection measures; organization of fire protection; the rights and obligations of the governing body and the workers regarding the implementation of fire protection measures, their responsibility in case of non-compliance with the protection measures and the duties in case of fire explosion, as well as participation in its extinguishing; the manner of training, the procedure for issuing a permit for the performance of welding, cutting and gluing equipment in the facilities of "Globus" College, the manner of performance and duties of control workers, technical equipment and tools for firefighting, as well as actions in case of its explosion.
Article 2

Fire protection includes the totality of measures and normative actions of government bodies, organizational-technical, preventive, educational, informational-educational and other nature actions undertaken in "Globus" College, in order to prevent the explosion, expansion, as well as firefighting.
Article 3

Fire protection is organized and implemented uninterruptedly in the building of "Globus" College, in accordance with the law, the provisions approved in accordance with the laws, fire protection plans and the provisions of this Regulation.
FIRE PROTECTION MEASURES

Article 4

In order to avoid the causes of fire, to avoid explosion and expansion, to extinguish the fire, to save people, as well as property endangered by fire in the building of the College "Globus" and also in the spaces around them, these measures are applied of fire protection: 
1. Business facilities must be equipped with hydrants, appliances, other equipment provided and fire extinguishers. The number, type and location of these vehicles are determined by the fire protection plan, as well as by the norms and technical standards provided for fire protection.
2. Electrical installations and equipment, ventilation, heating, lightning rods, sewerage, etc., in buildings, can be placed only so as not to pose any risk of fire.
Workers who have the duty to maintain the installations and equipment specified in the above paragraph, have the obligation to check the condition and proper functioning of equipment and installations, so that in case of damage, do not provoke fire in objects.

The plan for fire protection in the building of "Globus" College determines the premises in which smoking is prohibited.

Placement and storage of fuels and gases, as well as other materials suitable for light ignition, can be done only in special storage facilities in buildings, which are built for that purpose, according to the provisions for the placement and storage of these materials.

For the measures of prohibition from point 4, the relevant remarks or prohibition signs must be emphasized in a visible place.
3. Bottles in which there is compressed gas and in the liquid state, are used and kept in accordance with the relevant provisions.
4. Work with open fire and equipment on hot surfaces, with devices for welding, cutting and gluing, can be done on the premises, only after all fire protection measures have been taken in advance and the means to extinguish it have been provided.
5. Spent materials, grease, oils, paints, greasy cloths, cotton, plastic, wood packaging, as well as other discarded materials, after the end of the shift, should be taken out of the premises and folded in the place assigned by the worker responsible for fire protection. The materials from the above paragraph, during the working time are placed in metal containers with lids.
6. The storage of materials in warehouses and other premises is done in accordance with the provisions and standards in force, so that special measures are taken to ensure: free passage and the appropriate appropriate distance of stored material from the energy source.
7. On the ceilings and attics of buildings, it is prohibited to hold any material or equipment, except for firefighting equipment and tools.
8. Fuels and gases must not pass through the sewer network and be discharged into the main sewer.
9. It is mandatory to disconnect thermoelectric appliances, equipment and other heating bodies after use.
10. Entrances, exits, passages and stairs to objects must always be free of passage.
Article 5

Apparatus, equipment and tools dedicated to firefighting in the building of the College "Globus" can be used only when they meet the criteria and technical standards or after receiving the certificate, from the authorized organization of firefighters. Apparatus, equipment and tools for firefighting are placed in visible places and where access is free, in the entire building of the College "Globus" they can be used, only for the localization and extinguishing of fire. Places in buildings where firefighting equipment is located are marked with distinctive signs. Apparatus, equipment and tools for fire extinguishing, as well as equipment and installations for automatic fire signaling and notification, are kept in good condition and regular records are kept.
ORGANIZATION OF FIRE PROTECTION
Article 6

In order to implement the foreseen measures of fire protection, as well as of other works and duties foreseen by law and other provisions in the field of fire protection, with this Regulation, is determined the adequate organization of fire protection in the College "Globus".
WORKERS IN CHARGE FOR ORGANIZATION AND IMPLEMENTATION OF MEASURES PREVENTIVE FIRE PROTECTION
Article  7
Workers performing fire protection work and duties have the following obligations:
· During the custody, based on the working hours, the employee in charge, performs the duties and direct works of fire protection, in accordance with the legal provisions, the provisions of this Regulation and other general acts of the Business Entity, as well as based on the order of the Direct Leader;
· During the custody, the worker in charge of these tasks, visits the facility, all spaces, equipment, installations and especially the places where there is a possibility of fire and for any deficiencies that may provoke the fire, immediately notifies the immediate supervisor and at the same time receives all measures to prevent undesirable consequences;
· It warns the workers in the facility to adhere to the provided fire protection measures. In cases when he notices that during their work they do not adhere to the foreseen protection measures despite the reprimand, he immediately informs the direct Leader;
· To continuously practice and regularly improve professionally in the field of fire protection, for which reason he is obliged to attend all courses and seminars and exercises that are organized, as well as independently to complete his knowledge according to the orders of  Direct Service Leaders;
· At the moment of taking office (guardianship), the employee is obliged to be psycho-physically capable of performing the duties, because otherwise he may be fired;
· To immediately inform the immediate Supervisor about all the observed phenomena, changes and problems in the facility in which he / she is in charge, which may endanger the safety of the facility, property and people, and in his absence, the other responsible employees.
RIGHTS AND OBLIGATIONS OF BODIES AND WORKERS AS WELL AS RESPONSIBILITY FOR NON-CONTENTS OF PROVISIONS FIRE PROTECTION MEASURES
SECRETARY GENERAL
Article 8
The Secretary General in the field of organization, implementation and advancement of fire protection, in addition to the duties in his competence, in accordance with the laws and provisions adopted in accordance with the laws, as well as the general acts of the Institution, performs these tasks and duties:
· Approves the Fire Protection Regulation, the fire protection plan, the training program for the employees of the Fire Protection Service, as well as for the other employees of the “Globus” College;
· Takes care of the means, determines the necessary means for fire protection and, based on the means at his disposal, allows their use;
· Carries out supervision in the state of organization of fire protection and the degree of safety, takes appropriate measures, in order to advance fire protection;
· Examines the inspection reports, as well as other reports and analyzes and takes measures to avoid the identified shortcomings within certain deadlines;
· Takes care and provides the necessary conditions for timely and accurate information of employees, as well as other persons, with the state of organization and implementation of the foreseen measures, protection of people and property, as well as the measures taken for the realization and progress of further fire protection;
· Forms the Fire Protection Commission, reviews its reports and makes decisions on them, monitors and directs its work; and
· Performs other work and tasks that contribute to the progress of fire protection.
REFERENCE FOR FIRE PROTECTION
Article 9
In order to more effectively accomplish the purposes and tasks of protecting people and property from fire, as well as general protection as a whole, a fire protection agent may be appointed or a worker may be assigned as additional work. with this role.
The Fire Protection Officer is appointed by the Director, to whom he submits quarterly, semi-annual and annual reports and is responsible for his work. If necessary, the clerk also presents extraordinary reports on certain phenomena and events.
Article 10
The rights, obligations and competencies of the fire protection officer are as follows:
· Monitors the state of organization, realization and implementation of fire protection measures, initiates and directs measures and activities, as well as approves proposals for the progress of fire protection;
· Organizes, monitors and directs the implementation of measures provided for fire protection;
· Examines the reports and decisions of the competent state bodies, proposes measures and activities to avoid the observed shortcomings in time;
· Reviews and proposes the employee training program;
· Informs the Secretary General on all current issues in the field of fire protection; and

· Proposes to the competent body the initiation of disciplinary proceedings, for assigning the responsibility of individuals, of the responsible employees of "Globus" College.
WORKERS RIGHTS AND OBLIGATIONS
Article 11
The employees of "Globus" College are the basic bearers of fire protection works and duties and have the right and responsibility to directly participate in the organization, implementation and advancement of the protection of people and property from fire, in accordance with the Law, this regulation and other general acts of the Institution, in particular:
· To organize the protection of all the values ​​at their disposal, in order to ensure the full protection of personal and property and people;
· To undertake, implement and adhere to all prescribed protection measures;
· To seek assistance from the bodies, the Institution and the persons, who can or are obliged to offer and provide this assistance, in accordance with their possibilities, especially in extinguishing the fire and avoiding its expansion;
· To be informed in a timely and accurate manner about the phenomena endangering people and property, the measures and actions that have been taken, to avoid the consequences of endangering;
· To be trained (exercised) and to verify the knowledge for the direct application of protection measures, to avoid the causes of endangerment phenomena, as well as their consequences;
· During the work and after the end of the working time, to constantly monitor and control the work, operation and condition of machines, equipment, installations and other tools, in the direct working environment and in the surrounding environment, as well as any breakdown or irregularity , immediately submit to the competent service, in order to avoid irregularities and defects that may endanger the safety of people and property;
· To ensure that access to their workplace is possible and free passage, so that fire-fighting equipment can be used without hindrance, as well as other means of protection and avoidance of the consequences of these and other phenomena ;
· To use the personal means and equipment of protection, in the manner provided by the general normative acts;
· To directly participate in firefighting and extinguish the fire, if they have the opportunity, without risk to themselves and other persons and immediately inform the Fire Service and the competent body of the city, about the explosion and expansion of the fire, as well as to participate in avoiding risks to people and property.
THE RESPONSIBILITY OF WORKERS WHO DO NOT FOLLOW THE PROVISIONS FOR PROTECTION MEASURES
Article 12
The employees of "Globus" College are obliged during their work, to adhere to the fire protection measures provided by law and bylaws based on the law, fire protection plan and this Regulation, as well as measures that based on these provisions, order the responsible persons for the implementation of fire protection measures in the College "Globus" as well as the inspection bodies.
Article 13
Failure to comply with the fire protection measures stated in the previous article, constitutes a serious violation of duties and work discipline, in accordance with the special act of disciplinary responsibility of the employees of "Globus" College.
Article 14
The provisions of this Regulation are mandatory and apply to all employees who have established employment (for a definite or indefinite time) in the Institution, as well as to employees of other bodies and organizations, who on any basis work or perform work at Globus College.
STËRVITJA E PUNËTORVE DHE MËNYRA E NJOHJES ME MASAT, RREZIQET DHE VEPRIMET NË RAST ZJARRI

Article 15
Training of workers in the field of fire protection is done with a program, which is drafted and approved in accordance with the provisions of this Regulation.
The program contains the general and special part.
With the content of the program from paragraph 2 of this article, it is ensured the acquisition of the most basic theoretical and practical knowledge for: fire protection measures, general and specific connections of certain works and work process, with the content of legal solutions, provisions approved in accordance with the law, technical norms, etc., 
for the content of this Law and especially for the rights, obligations and responsibilities of workers, for the implementation of fire protection measures, the manner of use of apparatus, equipment and tools for firefighting, action in case of fire, etc. 

The training program is based on a direct look at the sources of risk and the specifics of the work process in certain workplaces, as well as fire protection measures to be taken in those workplaces.
Article 16
The purpose of implementing the exercises of workers is to gain more basic, theoretical and practical knowledge in the field of fire protection.
Training can be done through seminars, lectures, consultations, practical exercises, etc.
Certain parts or sets of exercises with employees can be entrusted to certain services in addition to professional workers.
 Article 17
After completing the exercises, it is necessary to verify the knowledge and training of employees.
Verification of knowledge or training is done: with tests, oral questions and practical work. 
The service prepares the tests, appoints the members of the commission, etc., and decides on the way of proving the knowledge.
Article 18
Minutes and relevant records are kept to verify the knowledge of the employees. The work of organizing the verification of knowledge, record keeping, etc., is performed by the Professional Services.
Article 19
An employee who is not satisfied with the proof of knowledge is obliged to take the exam again, and at the latest within 15-30 days. The employee who in the re-certification does not show satisfactory results, is considered not to meet the conditions for further work in certain jobs and tasks.
Article 20
Employees are informed about fire protection measures and action in case of fire, through mandatory training, information by the direct Leader on the occasion of starting work and in case of assignment to other work, through written warnings and danger signs, through meetings and other means of information.
FIRE EXTINGUISHING EQUIPMENT AND TOOLS
Article 21
For the successful performance of the work of protection of people and property from fire and its extinguishing, with this Regulation, in accordance with the legal provisions for the categorization of the subject according to fire hazard, the minimum equipment and technical means for fire extinguishing is provided and it:
a. Fire extinguishers

The institution provides:

Hand extinguishers and fire extinguishers of various sizes and purposes (CO2, "P", Halon, etc.). in the amount provided by the standards for each of its facilities.
b. User tolos

Sand, shovels, buckets, etc. also, according to the standards provided.The person authorized for protection and safety at work is responsible for the provision of these devices.
Article 22
For the maintenance of fire extinguishers, equipment and tools for extinguishing, are obliged to take care, the employees of the Fire Protection Service, as well as any person in charge of these devices.
Article 23
Fire extinguishers must be located in conspicuously marked places, where there is free passage to the so-called fire points, in premises and facilities, as well as outside them and must always be in good condition.
Fire extinguishers must be checked, according to the manufacturer's instructions, at least once every 6 months, respectively within 1 year.
Servicing and control of fire extinguishers is done by an authorized institution.
Article 24
The type of equipment and tools for firefighting, as well as their placement, are most closely determined by fire protection plans separately for each object.
FIRE EXPLOSION PROCEDURE AND WORKERS TASKS
Article 25
Every employee of Globus College who notices the fire is obliged to put it out if he can do it without endangering himself or others.
In case the worker cannot extinguish the fire himself, he is obliged to immediately inform the fire department of the subject or the territorial unit of firefighters.
Article 26
When it comes to large-scale fire, which can not be successfully extinguished by own means, the person authorized for firefighting, will immediately seek help from the Territorial Fire Department or the Fire Department of the nearest enterprise.
Article 27
As soon as the fire brigade is informed about the fire in the Institution, it has the obligation to take all measures to extinguish it. Employees of “Globus” College have an obligation to take part in extinguishing the fire and rescuing endangered people and property.
Article 28
After being informed of the start of the fire, the Fire Service takes the following measures:
· The care worker in the Fire Service gives the alarm signal, in order to go to the intervention in extinguishing the fire (the alarm is given with sound signals or in the usual way, depending on the preparation of the service);
· Firefighters who are at the workplace at the time of the alarm, are obliged to immediately report to the Fire Department, respectively to come to the scene of the fire if they are nearby;
· After determining the number and type of equipment needed to extinguish the fire, go the shortest route to the place of fire;
· Upon arrival at the scene of the fire, the leader of the firefighting action, makes an assessment of the situation, decides on how to save people and property, the type of equipment and tools of firefighters that will be used for firefighting, the power of human resources and the way of firefighting, for the direction of access, safety measures of workers during firefighting, use of equipment, way of water supply, etc.
Article 29
Until the fire is extinguished, all those present or invited workers are obliged to carry out the orders of the leader of the firefighting action.
Article 30
The police bodies are informed about the caused fire.
After giving the alarm signal and causing the fire, the use of telephones is prohibited, except for the most urgent conversations related to the started fire.
Article 31
Extinguishing the fire, saving people and property, is done until the fire stops, respectively the rescue is performed. The fire service must not leave the place of fire, until the leader of the fire action certifies that the fire is extinguished.
Article 32
In case there is a risk of re-explosion of the fire, the leader of the action to extinguish it, will appoint the firefighters with the necessary number of them, equipment and tools at the scene of the fire.
Article 33
After returning from the intervention, the leader of the firefighting action is obliged to report on the flows and results of the intervention and submit it to the head of the service, respectively to the Director.
FINAL PROVISIONS
Article 34
For all matters in the field of fire protection which are not regulated by this Regulation, the provisions and laws governing this field shall apply.
Article 35
This Regulation shall enter into force on the day of its approval by the Secretary General and shall apply to the entire territory of Kosovo.
Prishtina,




       Chairman of the Board of Directors
Dt. 29.09.2020 
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