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Prishtina, March 2016 
 
 
 



 

Based on the Statute of the Globus College, the Academic Council adopts the Master Degree 

Regulations as follows: 

 

Article 1 

This Regulation defines the rules, procedures and other accompanying documents for the 

organization, evaluation and awarding of master level post-graduate qualifications of level 7 under 

the NQF (EQF 7), and of the MA (120 ECTS) . 

 

Article 2 

This Regulation is part of the Globus College Statute and applies to all constituent units and all 

members of the Globus College. 

 

Article 3 

The implementation of this regulation shall begin on 15.03.2016 

 

Article 4 

Master Studies Programming Committee 

Each program leading to a qualification has its Programming Committee. This Committee shall 

convene at least twice per semester. The Programming Committee consists of all the teachers in 

the program, the program administration and two representative students. 

The Programming Committee has the following functions: 

1. Setting the conditions and criteria for registration before the start of each academic year. 

2. Discussing and developing new programs. 

3. Discussing and developing changes in existing programs. 

4. Examining student grades and passage of the academic condition for the year. Discussing 

learning activities, scientific activities, etc. 

5. Approving new 'curricula' and changes. Proposing research projects. 

6. Proposing academic commissions for thesis evaluation. 

 

The representatives of the administration and student representatives shall attend the Programming 

Committee meetings, providing the conditions for the success of the meeting, representing the 



interests of the students, while having no voting rights on evaluation issues, staffing and 

assignment of diploma topics. 

Article 5 

Student Admission 

General admission requirements for Master Programs: 

Application 

Bachelor Qualification (3-4 years) Relevant professional experience Average grade 

Knowledge of English (B1, CEF) Copy of ID card 

 

Students with special needs: 

All applications are treated in the same way and are evaluated on merit basis. Applications for 

students with special needs will be treated affirmatively under the available conditions. 

 

Foreign students: 

Foreign students wishing to study at Globus College must submit an application, which they can 

download from the website, and in accordance with applicable law in Kosovo shall validate their 

diploma at the Ministry of Education, Science and Technology. For the purpose of effective 

application, students are advised to apply for early nostrification. More detailed information can 

be obtained at (www.masht-gov.net) 

After enrollment, students who are not citizens of Kosovo must complete, within two weeks from 

the date of enrollment at the Globus College, the civil registration procedures through the 

Migration Office at the Ministry of Internal Affairs of the Republic of Kosovo. 

 

Article 6 

Student Enrollment 

1st Year Registration 

The student registers the first year and the first semester when enrolled in master studies. 

After the signing of the contract and upon their registration, students are provided with their ID 

card, e-mail address, e-learning, SIMS, and library access, as well as other study and support 

resources. 



Students are required to register for the semester (2,3,4) at least 2 days before the beginning of the 

semester. The semester registration is done by the administration through the MIS MY GLOBUS, 

and at the request of the student. Students are required to sign the semester registration form and 

submit it to the administration. 

Student data are processed in the electronic system in accordance with the standards for student 

databases, protecting their data in accordance with the Law on Data Protection, Law no. 2009-172, 

and submitting them to the National Student Register at MEST, according to the MEST 

Administrative Instruction. 

 

Article 7 

Forms of teaching and learning 

In Globus College the principal means of studying are lectures, seminars, exercises, laboratory 

work, internships, course assignments, course examinations and diploma theses. 

Departments may also, with the approval of the Academic Council, determine other modes of 

study. The program can be organized in two forms: 

 

 

 

Semestral set-up Modular set-up 

Activities are organized according to the subject and the respective group. The division of students 

into groups is determined at the beginning of the academic year by the respective registers. 

 

Article 8 

Learning schedule 

The schedule is determined by the department. All students and departmental teachers shall be in 

full compliance with the schedule. The learning schedule is built on pedagogical criteria and based 

on the harmonization of the teaching methods and rational distribution of student loads. The 

learning schedule is approved at the beginning of each semester at the meeting of the Programming 

Committee. Eventual changes in the schedule are made only by the department. 

 

 



Article 9 

Holding Lectures 

Semestral set-up 

Lectures at Globus College are held in two semesters. The first semester starts in November and 

ends in February. The second semester starts in March and ends in June. The third semester starts 

in October and ends in January. The fourth semester, which serves for writing the master thesis, 

lasts from March to September. 

Course content, literature, teaching and evaluation methods are presented in more detail in the 

course curricula, which are considered mandatory for students and teaching staff. 

 

Modular set-up 

The organization of lectures in the modular system is done by offering the subjects of the program 

in turns. 

The subject is organized in four phases: 1) lectures and exercises en-block; 2) individual study; 3) 

consultations with a professor and assistant and 4) taking exams or submitting papers. 

The first year (first semester) begins in November. The second semester begins in May. The second 

year (third semester) begins in January. The fourth semester, which serves for writing the master 

thesis, lasts from June to November. Course content, literature, teaching and evaluation methods 

are presented in more detail in the course syllabi, which are considered mandatory for students and 

teaching staff. 

Article 10 

Participation in lectures and exercises 

The Degree Regulation obliges students to attend lectures and exercises on a regular basis. If 

students miss over 50% of a subject's lectures, they shall forfeit the right to take an exam for that 

subject. The student is obliged to follow the course again in the following academic year. Evidence 

is maintained by the professor and the administration. 

 

 

 

 

 



Article 11 

Assessment 

All the exams at the Globus College are held in writing. The subject teacher has the right to apply 

oral tests of students. This right is specified through the 'syllabus' approved by the Programming 

Committee. 

The course evaluation is ongoing and is built during the semester with tests, assignments, projects 

and final exams. The details of the evaluation strategies are set out in the course syllabus. 

The Programming Committees shall decide which courses shall have one or more prerequisites. 

Assessment and evaluation are done by the subject lecturer within two weeks of the final exam. 

All assignments and exams are kept in the archive for one academic year and can be evaluated by 

the teacher team to ensure consistency within that term’s evaluations. If students do not participate 

in tests, assignments, presentations, they shall retake the elements to complete the evaluation. Each 

evaluation element is scored at 100% and the final grade is calculated according to the weight of 

the element. The total percentage gives the final grade in the subject.  

 

 

Article 12 

Exam term 

 

The Globus College organizes regular (R) and compensatory (C) terms, as follows: 
 

Term Type Semester 

After each subject R 1,2,3 

January C 2 

June C 1,3, 

September/October R 1,2,3 
 
 
 
 
 
 

 

Grading grade 

Grading grade 
Grade Description Note points Word 

91% - 100% Excellecent 10.0 A 
81% - 90% Very Good 9.0 B 
71% - 80% Good 8.0 C 
61% - 70% Satisfied 7.0 D 
51% - 60% Sufficient 6.0 E 
35% - 50% e më poshtë Bad 5.0 FX 
35% e me pak Very Bad (IN) 4.0 F 



Article 13 

Repetition of the subject 

The student is obliged to pass the course successfully after three (3) exams. If the student is not 

subject to the exam in the given subject within the given term, account is taken of the fact that the 

student has spent the provided regular or compensatory term. If after the three examination 

deadlines the student does not pass the course, then he/she is obliged to retake the subject in the 

following academic year. The payment of the repeat academic year fee will be in proportion to the 

remaining exams. 

 

Article 14 

Academic conditions 

The thesis proposal may be presented when the student has two remaining exams to take, but 

provided that the student has passed the Research Methods I and II courses. 

The extension of studies should be done by retaking the 4th semester until the end of the studies. 

Students must complete their studies within twice the time of regular duration of their studies. 

 

 

Article 15 

Grade records 

The subject teacher records grades in the evaluation form (on MIS - MY GLOBUS) and they are 

announced through the management information system (MIS - MY GLOBUS). The deadline for 

submission of the grades report is at most 2 weeks from the date of the final exam, and during this 

2-week period the teachers are obliged to hold consultations with students. The date of the 

consultations is set by the professors, and must be scheduled no later than 2 days before the 

deadline for submission of the above-mentioned grade report. 

 

Prior to conducting the consultations, all grades shall be uploaded on the MIS (MY GLOBUS) so 

that students have the opportunity to see their grades before the consultations. After conducting 

the consultations, the teacher must provide 2 days to students for refusal of the grade. After this 

procedure, the subject teachers must print the final evaluation report, sign it and submit it to the 



administration, together with the physical copies of the exams and all other evaluation materials 

that have been used during the respective semester. 

 

Consultations are used to guide the student and to improve any eventual errors that may have 

occurred during the evaluation. 

 

Article 16 

Contesting and refusing the grade 

Students have the right to express their dissatisfaction with the evaluation received by the 

respective teacher by filing a complaint to challenge the grade, which is addressed to the Appeals 

Commission within three (3) days after the communication of the results. 

 

The student has the right to one rejection of the grade in the course, and during their studies are 

allowed a total of 4 rejections. The rejection of the grade is made no later than 2 days after the 

announcement of the results in the MIS. Students reject the grade by email to the respective lecturer 

or during the consultations. The right to reject the grade and the types of evaluations that may be 

refused are regulated by the respective 'syllabi'. After the grade is rejected, students may take the 

exams in the compensatory terms, while retaining the results achieved in intermediate tests and 

examinations, participation, assignments or other forms of evaluation as foreseen in the course 

syllabi, whereas the evaluation value will be the same as the value foreseen in the 'syllabus'. 

 

Article 17 

Student Transfers 

Students wishing to transfer from other local or international universities must file a transfer 

request, which is reviewed by the Admissions Office. Students must have the transcript of their 

grades, curriculum, and syllabus from a licensed university. Upon receipt of the request by the 

office, the head of the department makes the comparison and acceptance of the courses according 

to the program at Globus and issues the transfer decision, which contains the program table, the 

accepted courses and the instruction on the remaining courses. Upon approval of the transfer, the 

student's file is completed. Students must have completed at least one semester at the previous 

institution, and cannot transfer while taking the last semester of their studies. 



 

Article 18 

Financial obligations 

It is the responsibility of the student to fulfill the prescribed financial obligations within the 

deadlines specified in his/her student contract. If the student fails, does not respect his/her financial 

obligations towards Globus College as foreseen in his/her student contract, then Globus College 

has the right to take action against this student. 

 

The measures that Globus College can take for any student who is in violation of his/her student 

contract are as follows: 

1. Ban the student from participating in lectures, Ban the student from taking exams, 

2. Globus College has the right to TERMINATE the student’s contract, whereby the 

student is expelled from the Globus College. 

 

Article 19 

Pausing and withdrawal from studies 

 

The student may pause the studies at any time of the year, for a term of no more than one year and 

only in these cases: 

 

1. when they are ill for long periods, documented by a doctor's report, clearly indicating 

the diagnosis and recommendation; 

2. when they become heads of household, in case of disaster, documented by the local 

government offices; 

3. when they are employed and emigrate abroad, justified with the relevant documents. 

 

The study break for one year is done with the approval of the relevant bodies and based on the 

proposal of the department. The student shall submit the application for permission to the 

administration together with the supporting documents. The study break is regular when the 

application is approved by the administration. On the contrary, the student is held responsible for 

the potential consequences under the study contract. 



 

Pausing studies with the approval of the administration is considered justified and is not counted 

into repeat years. Any unapproved interruption of the studies is equivalent to unjustified absence 

from the learning process, and the year shall be repeated. After the justified interruption of 

studies, the returning students are reinstated no later than 2 days before the beginning of each 

semester. 

 

Article 20 

Plagiarism 

Plagiarism is a term that is defined in most dictionaries and bibliographic references as 

presenting another person's ideas, creative work, or words, without acknowledging them (Pears 

& Shields, 2005). 

According to scientific and academic experiences, plagiarism, in addition to other actions, most 

commonly includes the following actions: 

Paraphrasing of information from a source without disclosing the origin of the source and without 

reference. 

Copy-pasting information, graphics or any other type of media without disclosing the source. 

Using someone else's works or buying papers or research that they did not do themselves. 

Failure to use quotation marks when citing fully copied information. 

To avoid plagiarism, students must consult with the professors for any ambiguity before 

submitting the paper. Students are also instructed to follow the official instructions from Globus 

College regarding referencing and their professors’ instructions on papers. 

Plagiarism is considered copying in anything that is graded within the College. Plagiarism is 

addressed within the program and is punished according to the following procedures: 

1. the student found to have plagiarized by the professor shall be reported to the head of the 

department, who shall consider whether to send the case to the Disciplinary Commission. 

2. if the student repeats the plagiarism for the second time, the professor informs the 

Disciplinary Commission, and the commission has the right to suspend the student, decide 

to fail the course, or to repeat it. 

3. when the student repeats plagiarism for the third time, the Disciplinary Commission 

reserves the right to exclude him/her from the program. 



 

 

Article 21 

Cheating 

It is considered cheating if the student copies during the test or exam. Cheating can be done in 

several ways: 

 

1. Copying from papers, books, electronic means (if not allowed by exam rules). 

2. Obtaining results through verbal communication from peers. 

 

If the professor determines that the student has copied, he/she signs the student’s exam and records 

the behavior in remarks section on the exam list. 

It is considered cheating when the student uses different modes not allowed during the exam, 

testing, in papers and presentations. Cheating is addressed within the program and if observed is 

punished according to the following procedures. 

 

1. the student found to have cheated by the professor is reported to the head of the 

department, who shall decide whether to send the case to the Disciplinary Commission. 

2. if the student repeats the cheating for the second time, the professor informs the 

Disciplinary Commission, and the commission has the right to suspend the student, 

decide to fail the course, or to repeat it. 

3. when the student repeats cheating for the third time, the Disciplinary Commission 

reserves the right to exclude him/her from the program. 

 

Article 22 

Approved by the Academic Council, 15.03.2016 

 

 

Chairman of Teaching Scientific Council 

Prof.ass.dr.Nazmi MUSTAFA 
 


